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DIRECTORATE OF COOPERATIVE AUDIT: ODISHA: BHUBANESWAR.\

Letter No.VI (4) 122/201? // 7? /Audit-2 Dated. ZQ/Z///{

To

The Chief Executive/ Secretary of DCCBs in the state.

Sub: Format for statutory audit of DCCBs.
Ref: Memo No.2121 Dt.07.05.2014 of this Directorate.
Sir,

Please refer to the memo under reference on the captioned subject,
which is self explanatory. It is observed by 10% meeting of SL'TF that the C.A Firms,
appointed as statutory auditors of different DCCBs are not following the instructions
in letter and spirit, for which no uniformity in preparation of audit report is
maintained. The statutory auditors have not carried out the instructions issued in
the authorisation order for preparation of audit report as per the prescribed format.

It is therefore, requested to adhere to the instructions and ensure that
the Audit Report is prepared by the statutory auditor in the prescribed form.

The prescribed format of Statutory Audit Report of DCCB is enclosed
for reference.

Yours faithfully

'{) Y e
Audi 1Gene1ali’—7’

Cooperative Societies, Odisha.
Memo No. /Q OO / Dated. 2%/7///6 /

Copy forwarded to Managing Director, OSCB Ltd; Bhubaneswar for

information and necessary action. : E/i/\—ga]f

o f?_r})—%}'lﬂié
Deputy Auditor General of

Cooperative Societies, Odisha.
Memo No. /&:Zﬂ / / Dated. 2'2/%/44 /

Copy forwarded to the Registrar of Cooperative Societies, Odisha,
Bhubaneswar for information and necessary action. (4

/ q/ '2//,9@/6
Deputy Auditor General of

Cooperative Societies, Odisha.

€
Memo No. /'2‘6’2/ / Datedj"yaZ/// /
Copy forwarded to the D.G.M, NABARD (R.0), Bhubaneswar for information
d necessary action. : '
and ne y N Wuﬂt/

L2/6
Deputy Audltrobl e%{al of

Cooperative Societies, Odisha.

Daan 1 AfF7
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Memo No. /2@3 / Dated. 29%’2//,6‘( /

Copy forwarded to the Deputy Secretary to Government, Cooperation

Department, Bhubaneswar for information and necessaryaction. y

Memo No. /M;/ /

Y\

G da polt
Deputy Auditor General of

Cooperative Societies, Odisha.
Dated. 22’/2‘//ﬁ' /

Copy to All Assistant A.G.C.S of Circles for information and %sal"y action.

el

hoté

Deputy ‘Auditor General of
Cooperative Societies, Odisha.

AKSJ@%%ZOM.
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FORMAT OF STATUTORY AUDIT REPORT OF DBCCE WOy
PART-I )

Mame & Address of the Bank:
Registration No. & Date :
Date of functioning of the Bank :

Area of Operation with number of Branches :

5. Name of the President & Chiel Executive with period of Incumbency :
a) During the period covered under audit
b) During the period under audit.

& Branches Name, Area of Operation, Date of Starting, Name of the Branch Managers

with their period of working:

7 Name of the Statutory Auditor and days taken for audit. :

8. Name of the previous statutory auditor and days taken for audit.

9. Interim audit of Head Office & Branches:

(Name & Designation of auditor with their days devoted for audit)
10. Total Days taken for completion of audit. (Both Interim & Statutory):
11. Verification of cash Balance at the time of commencement of audit :
#.0./ Branches Date of verification  Amount verified Tallied with the
balance or not.
(Comments on mutilated / defaced currency notes if any in double lock system,
retention limit along with auditor’s observation.)

12. Verification of postage along with comments of audit. :

13. Verification of Government and other trust securities and observation of audit. :

14. Verification of Shares in Cooperative Institutions and observation of audit :

15. Verification of other Investments. {NSC, caution Money, Debantures, FDs) :

16. Verification of Bills :

17. Details of Reserve Fund investment:

18. Bank Balance: Comments on balance confirmation certificate and bankers ledger

balance.

19. Insurance on Cash in Safe, Counter, In transmit, Building, Vehicle etc. with amount of

premium paid, policy number and period covered :

20. Payment of premium to DICGC.

21. Byelaws : (Comments on Regd. Byelaws and its up-to-date amendments. Please
specify if any provision of the Byelaws is contrary to OCS Act & Rules B.R.Act
etc.)

N.B. : These information should be furnished first, then the information as per the

5o

LFAR prescribed by NABARD as Part-ll {Annexure-4). Lastly the audit will sum
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up the detects pointed out in course of audit along with suggestions for its
remeclial measures.
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Shave eapilal foom wember socieiies, mdividuals aud Govie and share Im}qhm' of
vk, i the tokal capital; change of position from the previows year.

ik followed for -’,;j,].rfil.‘ﬁfl-*l.illki,l.'.l._lg 10 hoa )E-V'.'I.'i'.l_,g;r_: h_y megnher socieiien / borvowess.
w Arvens bn collection of shave ca mml from affliated institations/individuals

Met-workh as percentage Lo total assets, Capiial to Rigl weighied Asseis Ratio (CRAR)
amd compulation thereof;

0. AR

s Al e

A e Appraisal

o policy, new schemes introduced, Systen of appraisal of foan/ credit proposals and its
adequaey thereof; overextended posi tion, and adequacy of securily obtained .

. Magelioaing / Dishursennent

Syabem of veceipt amd disposal of loap applicaiions, Delegation of powers/authority at
yariows levels; adherence to authorized limits; allowing of drawals during wxer rwewedd period;
whether fmdz ave dishuesed under sanctioned. limits atter complying with terms and
conditions of savclion, exposwe limits to individuals, sectors and exposure o ouiside
cooperative fold, ete. Review of advances including enhancewent of Hmits and renewal of
foan Saciliies, irregularilies found in sanclioning aud disbursement.

L Uremmpanesibaion

o Systew of enswing that doctonents ave executed as per the texms of sanction.
iz n(*‘l’m‘t" in doswmentakion and suggestions 1o avoid such. defects.
siemn of documentation in yespect of joint/ consoriimm ackvances

et

< Rr‘nuwa} of doeuments/Time-barred docnments

o Acknowledgement of debts
s Custody of dormments and system of keeping the wame

- Winintenance of document veglster

ifin ]"f‘\:”i!ﬁd"“;’%f/ anGEniheing / :sumu*’sm._«mrmm

- Periadic balance confiniontion



- System of serating of the above information aud follow-up by the bank o ensure

compliance with credil discipline.

~  Systern of peviodic physical verilication ov imspection of stocls, eqgitipinents aud

machineries and other secorities.

Receipt of regular information, Stock/Book Debt statenents, Balance sheet, ale

- Inguraice cover for stocks and s adequacy-Timely renewal of policies

< Inspection reports of bank officials and foltow-up thereon.

- Gverall monitoring of advances throagh maturity/ age/ industey-wise analysis.

- Computation of DCE as on June every year as per gnidelines of NABAR

5. Lawge Advanees

Comments on (i) adverse featoves in vespect of large advances consideved significin and
requiring mgnagement's atiention, (if) Conpliance with exposove norms velating to ndvinee:
as per the exposure norms stipulated by NABARD/ RBI /provisions of Cooperative Societio:

Act. (iil). Review of the large advances by the Board of Divectors and follow up action ken

6. Tomwedgin rclhamge Rills

torelgn bills negotiated nunder letters of avedit cluding pre and p

regarding the above opevations, viclations of FEMA, if LY.

7. Corvsrage of wrop Somiss morde Crop s emmee

The following need 1o be examinad:

(D). Whether all the loanee famers and crops have been covered ag
Agriculiural Tigivance company of Tndia (ATCT).

(i) Whether praimm s remiisd o the insumes com praceye i Tivne
(i) Avvsod of eladins prefereed
{1ily Ao of claiins setiled by 4101 "

() O (Y above those pering adjustment al, ]']N-':- barik Teseed

{hy Haow paeeely i adtjusted io the lonn acounts

. Lenndlerdlsmnses

ost-slipiment cuedi,
whether the debils and cvedits ave permissible wnder the rules, whether inwand foalward
rentitltances have been properly accounted for, adhevence to the gridelines fssaed By Fhe 211
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Pl A wirh Linhalance:

a1, inbalages jy prineipal Afe and intercst Afe of ihe 140k

prove e of nobalapeos o total loans 8 advan

standivg. Reazons for the asome andd
Il By doapaed o the bank, 8 Feps taken by the bank o vedues inbalanec:

R TR D B 8

iy mapdus oz, pocehase and sale of mvesiinenis, dele
_{_M,r'."l.lcfj_‘.’_!: 1_«-‘._|‘;>a:>_1:1;_n_1}' systewns, eie. Whether investments bave been earmayle

sEgakion of

vop bovrards
regerig hpcs?

£ evs Recarpla (Bis); o "()}}i'}‘ﬂ!
over BEaL/BE2 oukstanding ab the year end and v subsequent clenxs ATCE
vecoueiliniion of the balapces of SGL transfer forms & uc o hank’s hooks shounld Im
vhecked.

+ Oysien pelaiing to Dubadiny Geneval Ledger (5GL) /Bank

e Puechinge and sale of governenk seciriii les, ale, shonld be subjecied to audit and the
resulin of their audii also covering delay in collection of interest on investmenis,
) profil. and loss jnowved dve o trading government seeurities —placing relaied
i dou betore the Roard of Directors

~  Audit of the treagury operations should inclucle:

n - Adberence to the aggregaie upper contract it of 5% of total transactions

{5 (hoth purchase and sales) for each of the apptcm(,d brokevs cutered inko by the
ozl duuuw a year. Whether part of the business is transacted through only one
or a few b oku the extent and modalities. The Jlumit showld cover both the
business unllﬂcd by the bank and the business offered/brought 1o the bank by
broker. Besides, whether the bu.»mcr.a' pul thwough any individual broker or
= brokexs I excess of the lnit of 5% of total tranzactions enterved into h‘.r the banlk
- during 1he year with the reasons thereof, covered in the balt-yearly review 1o the
Board of Directors. S

’ n Coplrols over investments, including peviodic physical vevification [
Y reconciliation of investinents with Demal A/Cs, hooks / vecords.

n Cheeking of he periodical collection of interest on inveshioents.

»  Valuation methods and changes in mode of valuaiion of secorities compared
to previous year; shovifall and provision thereof as per extant gnidelines of
RBI/NABARD. Whether awortisation of premwinm is done propesly.

n Whether provisions of the /State Cooperative Societies Act / Rules f Bye-laws
. a3 also investinent policy/guidelines of RBI/NABARD are followed for nvestment
= : in SLR/Non-SLR inveshments and other related aspects.

a

UL, ARSI

¢ Uenpanent on the staing of ‘other assets” including depreciation policy and their valvation and
provision made therefore.

Whethier the buuk retained non-banking assets beyond the specified/extended period, and
- : yeasons theie for, )

i b Taan-Traad Basiness



Policy, procedurs, income, service charges covering lockers, safe deposit vanils, Lelier of
Credit (L.Cs), Guarantees Iseued ete, and violations

s iy with veference to guidelines Tused
by NABARD/WEY on the subject.

. APPELICATYON OF PRUDENTTAYL NI WS

Verily the adoption/application of Yneome Recognition, Assets  Classificaiion
FProvisioning norms by Cooperative hanks
from time to time,

s
as per the puidelines issued by RBI/NARALD

The auditors must also issue » certificate 1o the effect that the impleientation the pradderdial
norme is satisfactory or otherwise and, the shovteomin g3, it any, shouald he duly Bisted out,
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i ) Whetber the bl recognized ucome aa per in shuetions i vogie

{0 The iotal anmunk of income derecognized (cnmulative)

U 4 Fhe umount of devecopnised Weo coveved during the year

A (B The procedire followed by the baal for aceommiing devecogiised income

L it
FREd Acgrat; A nsonfion i

"The following imay be exanin ed aud connnenisd npon,

o Whether the norms for Assels clagsificaiion in vespect of all assels and the
provisioning norms have been complied with by the Cooperative banks? Tf not, the
divergevce observed in. classification and the extent of provizions required.

o fent of NPAs, amount requived to be provided for and the amount actually
provided for by the Cooperative banks.

- Movement of MIAs
Tffactiveness of the system for compiling data relaling to the bopaired advances,
systewn for charging of interest and malking provision to wnrealized interest taken to P
% T afe, ascertaining the realisalle vahie of securities and the possible realisation
from  gnaraniors; assessment of the efficacy of rehabilitalion programmes,
provisions/ write-offs and appropriateness of authority thereto, recovery procedure,
inchuding that relating to soit-filed and decree nccounls.

KPA managewent strategy of the banlk

.. TT0. VIADTAGEMENT APPRALSEAL,

0 Tgnctioning of Blected Board, Conxposition, Commitiees, their oversight, corporate
FOVErDADCE, professionalisation of management, regularity in conduct of meelings,
fasues discussed in the meetings, defailting Directors, if any, violations of bye-laws
by the Divectors, disqualification. of Divectors, eig. In case, Administrator is in-charge
of the Bank, comments may be made on the performance of the Administrator.

v Competence of CLO in managing the bank and in smplementaiion of policies in conformity
with the guidelines issued by Gol/RBI/MABARD

»  Competence of second Mne managemen t, specific job chart, vecruiiment policy, training and
FID plans, votation of staff, acconuiabiity, el

B V. EARMING APPRALSAL

n Analysiz of variations in major items of Dueome and expenditwre compared 1o
previons year, with important ratios.

7 Losses arising dne to mismanagement

@ Imods fow statement as on balance sheet date vis-a-vis the previons year

a  Tifeot of wyy change in the accomuing policies on profiy/ Joss for the year.

i
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hanks due to inappropriate application of preseribed intevest vtes.

!

@ Whether overdue interest is talken to P & L Afc and il so, whether covvespon whinigs

provision is wade. Bank wurst mention the extent of overdne ferest oub ol il

interest veceivable.

Whether the bank has wyitten back excess provigion, it sy, to TR, aceount,

“  Whether the bank has made ad equiate provision for impaired cvedits aud erosion in

other assets and Habilities.

Whetler allocation of net profit is done ag
Cooperativa Societiess Aci/bye-laws and whether prior perinig
withdrawal of any amount from reserves,

@ Whethes the bank earned OF
provision requived to be made

Whether the bank earned net profit and if not reas
profii, if any is made after ma king full provision and whether the Bande s o o position
to coniribule to Reserves and declare dividends.

Mo Ay systen for revenae audit to fing mneome lealages

Convment ou the system of Transter Price Mechanis
V. LUYUEDYT Y MANACEMENY

1. Crasihy

Hramine and comment o the system of monttoring of cash at Pravches ifs
management, fixation of relention Hunits oy branches and their coplin
mswrance covey asnd adegracy clog

nee/violatioe:,
: livg for eash-in-tvans b system and procedime folloped
ior physical ctstody of eagh, afe.

=, Sitattory Liopeielity Fathe (S0 [Cavsihy Yo

SERve Rathe (CR) GG pu=a i
Syrtemy of Lnvsmaig Clommpliaiyee

Svstem of comPifing and mon toving Gemand

v Thine Linbitiiy UL pewsition.
Records maintained foy the

v pepoge

oyrlen of ensoring eompliancs, peialijes P, 3 any and review oF e Doty
CEO/ Boavd '

- Violatiows, i a ay T Hie mabidenmpce of CRI/SLI, detaile the ol avd versons B Hae .

il ol ooy n ]

SO A M st Horsearoine 1 B URTTOUE Tornst ed T v eont ; ;
faselingy .i'&?uuuwmn Provtwen”, vinriona s o }‘mrmv\iiilg;.'s b, ety v Barrvrecyy

Carry ot test check of application of interest rales on virfons advances/ F)O}.’l't)\-vlis? £
as also on deposits and commeit on revenue logs, if any incorved by Cooperntive

per the provisions of 0.1 acky S
ssion was oftaiued for

rating profit and the extent the Gperating profil coverns

ons for the same. Where the Tred
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tany approving avthorily v hovrrowings;, Whether the bank had defaulisd in vepayment in venperi of

RN AL ST I lll:)(lﬂ'—‘.? winnher of oees ne, YEAsons 1111(-:!‘@;:0.1_‘@_. wainienancs of Dre Dale Towianbos

I O
LR R ML LT

s gpaeapreand o ang T wvoletfaer bopde b Kedd dowese anow e S
il Fmes o comdhnct aond operaiion of noperarive geeoniic
awnnal aiolaiioms, §F awgs over-drameal, §F any ood allousing
sipeangols agroinst uprealized chegues: delopg T paging pmetamred
deposifs:  obtoining  necessory  declorations  wolerener
prepaninantly cqapmirennis o oalfereryee To KV sommes.

Whether there were any ronsual lavge moveenis n aggrerate deposiis held by 510 /

tranch al the year-end and windlow-chemsing,

wheihor the bank has covvectly assessed the deposits for coverage under insmrance

(DICGCEY and whether preminm. iz worked oui corvectly and remitied the same
ely.

Comment o composition avd the growih of depositz aud the exient of low cost  deposils;
new deposit schemes.
Opeving and operation of FCRR and other non-resident aceounis, whether the debits
and credits ave permissible under the rules, whether inward/oviward remittance
have heen properly accounted for, ensure adherence to the guidelines issued by the
RBI regarding the above operations, violations of FEMA, if any. Irregularities if any,
n vepayment of depocits

«  Whether the banlk reported the information as per Anti- Money Lauvndering (AML)
P11 Qo

! ]
e

S AND CONTROLS

Y BRSNS

i Writhen goidelines / nstructions on loans aud advances covering appraisal, issue of
saneiion Jetters, follow up, elc

Manual on accounking policies; Accounting policies — their conformity with
Avconuting Standards; time taken to finalise accounts; Any major ohservations on branch

ot and process of their consolidation in Gnal statements of accounis
b Comphiance to disclosure noms

A Blonse-keeping

System of monitoring the position of balancing of General Ledger and other books /
inchading ‘I:f;u:on.cili.'_ttion of control-and subsidiary records, whether the bank or anditor” bas
finalised the accounts.

" Balancing of drafts payable, DD paid without Advice, Bills payable. Periodical _
o Physical vexificabon of secnxity forms (Cheque Books,” FDRs, DD, MT, ete.)} and

follow up action.

1. Tohen—Tearaanchn Reconeitintion.

m Commends on e systens / procedure and records m aintained.

rrocodiye followed for rewitiance of funds, TT discounling, eic.



&

& fest checits for any mausual enlries put through inter
ACCORATE.

Position of outstanding ewivies; system for locating long outs stnding fems of hagh
value

w Steps taken or to be taken for bringing the reconciliation np-to-date

— branch / Head offic,

]

G, It ol aeeounts Beeopeibiniionm

Balanices with other hanks (neluding Apex Bank) — observations - on otkstandiuag iteans
in veconciliation statements. Provision requived for tong pending nnveconciled povtion.

<. Sugpense Aceounls, Sundey Deposits, 1Ete.

o Systeny for cleavance of items debited/ eredited to these accounts.

o Test check fov any unasual entries tnder these heads.

¢« Long pendency in these accounts, reasons thevelove; provision vecuilved if, sowy
8. Long pemding fenns i halance sheet and thede position

A list of long pending iteins in balance sheet may be examined and the meagures tden by
the bank for squaring off the same

9. Begaed Inspections

v Sgstem of branch fuspections: Qequency; scope / covarage of Tnspection; Sytewn of
tnternal audil, concurrent andit/ vevenue audit and veporting. Avvears, W any i

i

10. Wilmmagemmend Huforimation systemn (WS

mspections /‘uu[ﬂ o he mentioned.

o Bystem of followp of thess veports; position of complianee.
v Sipervision aud wonitoving te functiondng of DCCTs (i eage of Aper bakes:)

1+

The eficacy of WIS maintzined by the bawk

Ciomwnnent on iegidarity of recstpt of intermal retuvas

Covamment on eontent and repalarity of subinission of vivious o
ncluding Of-Sive Sorveillanee System ((

A3
"Iy

il Wirand yoseventtion, Mloesilitog and Comdeol

WOy vetae
3 vebnens aad other cxtaoml velnvn

@ Ul}.ﬂ{m.-vﬂhrmc' o o fraads, wisappropeiations, erbesilemeits, eie diseoverod l
drring the year vder andit covering modus operondi, action talen, recove ay el ’
e,

H

w :|.\J_f‘.|.lfb:!:tiii{.’v][’]]‘.'l:!?’,'-, veview, inetderes of Fhebts, vobbecies, dacoits, Revorting of fea e o !
ABARD S ;

;

S Penvision wegled, Wany
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12, gl Mamagenent Systeis N

FOR

@ Cowonent on risk Profile of the banl viz. Liguidity visl, cedit ri_slc,‘encposru'e visk, inlerest
rate visk and operational risk faced by bank supported by ratio analysis ‘
s Comment on systems and proceduves fov identilying, managing and mitigading visks ol also
defamlt monitoring mechanism
ig. ASSIET LIABTLITY MANGEMERT (ATLM) SYSTIERA

COMOMEETT O TR ALV BESCIRANTSM PO 0N PLACTE B T 1% ANIE
COMMOBIIT QN THE FUNCTIONING OF ATCO COMMI T L.
COMMERT ON TIHE GAPS/MISMATCHNTS, ANALYSES AN
CRENERATION OF REPORTS.

1. VIGTLANCE ARRRANGIEMIENTS

o Implemnentation of Vigilance guidelines and systemns ag per poideines of MABATT
Working of Vigilanee Cell

»  Degolarities/inadequacies in the vigilance avvangements

W WL COMPILY AN

o Funeioning of Awdit Comnitiee of Board- System for taking tinzely follove-p
action on the obsewvations and suggestions made i ihe mspection reports ol
NABARD, statatory auditors and those submitled by the Iternal Tnaspenckion
Department, Vigilance Cell and internal auditovs; including eoncurrent anditor,
tUmeliness and effectiveness of timely iollow-np action on guidelines, civerdsos, o
iszued by NABARD/REL overseeing and providing divection as also cizcharge of
other duiies/ responsibilities of the Committee may be comimented upoi.

¢ Comoment on complinnes with fmportant provisions of Hhe B.%. Acy i34
{AACS), BR A 1954 and provisions of State Cooperalive Societies Act and bye L

¢ Comgpliamee fo 1 Ak wnd otbes s fin Sueee

W, S0 G COMPOITTRISED Qi ATV S

{ oo

All co-operative banks having falty/parctially-comprderised operaiions shoukd encine Fo
comply with the following norns and quditovs may comnad ovthe zume,

o Availability of competon
prersons operaling the o

personel, sepregation of duties of progeaginmes nodl
Jaystem, exislence of physical, lopieal wid Protedearad
3 10 system; standavds for goality assuvance ad pericdically esting o

checkdng them; formal decavation of systera developrent walliodoh ey

- [ IV S N I D TN S i e o I Y

lvl_ugnuum_mg anvd doctovendation standads fo be folfowedd by By basd il
:.11;-&-.;?1(:.& o wh'u_:-.h quadity of gyatem raalidenaiceinproveneat i oo
condiageaey plovs/procedioes o ease of feilonve ot sysbore /b,
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[REPRRLH Hf("ill(‘[i V' 200)

Manwal of instrnekions for thebr in: speckori/ endilong v
b pariodical wpwintinn.

o W wviees of “”’ pide computer agencies ae engagend whether "elapme of
~ visioial dighis” i the coniract, hus beeu l“*‘f"}?("mf*" 80 a% [0 buve the right
O inopeck ihrr\ process of application and also ensure the senyity of e
c dabz/inpniet is ensured while entmated 1o sieh outside agencies. '
€ . .
v Ao may alzo comument on (wherever applicaile)} svibmnation oo
- compulatization process and poliey {or the smne. Progress wade during the :
- year mnder veview, critical area of opevations vei coverdd by awtomation, :
nomber  of branches  covered by  compuierisation and  ex of !
< conuprilerisation, volume of business comprterized, suggestion, if any. '
- o Arcangements for system/IT audin ;
R ;
S i
€ o Tsspes connected with maintenance of ATMs-Cash replenishment, security :
: ad moenjloring ele.
- - !
) Y u;..t.l.nmui on working of vavieus techoology diven products and services e.g
- s, credil cards, if any
5
~ PR RIEFARATTON/IMPLUMEN TATION OF AR & MOV FXECUDTHED
e AN RITYTVAL PACKAGE, elc E
I
. ~  Performance under the Development Action Plan and Mol exectied, systein of
€ monitoring the achievements, eke. ;
o g
, planentation of Revival Package-ukilisation of amounts received under the GOX :
- praekage and adherence o varions muﬂe]mc.; izsued by NABARID) in this vegard !
rr- N F
r~ + Verily inplementation of schemes like Interest Subvention, Debt Waiver &Relief elc ;
~ and whether benefits have been extended o borrowers :
o ' g
- {
- - Any other makler/adverse developments in the functioning of the bauks, which, the |
anditor conziders significant, should be brought Lo the notice of  management. !
i -
c ’
- ;
- Ll
o |
. i
!
- ¥
& [}
- |
= |
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CHIECI LIST O WREPAR ATION OF LONG ORI AT ]li‘.'ﬂii]i"‘lﬁ]l}fg'}f
1N CASTE G IBANIL B ANCERS /

,/'

‘ 3 Yoady 1 1 1l ol T ‘/ g e ey
The following pavagraphs list the matters, which the branch auditors of hmlﬁ,; are expecisd
o comment wpon in their long form audit veports. The Hst is Mustrative and /)tt’n'l' enhmosiive.
LA

I ASSETS S

/

.
C
-
C
€

L. Caslh

.

Cash balances ai branches and whether the same exceeded /the limits fixed by .0
significantly. Does the branch hold adeqrale insoance cover J,cﬁ cash and cash by eansiey
Is cagh maintained in effective joint costody of two or more Gfficialy, as per ustraclion: of
the Head Office? Have the authovised officiads of the bank checked the cash batances ab i
branch at periodie intervalsy :

2. Badaimess with Bawles

2} Were balunce confivmation certificates obtaingd in respect of sutstandin g balnees as e '
the year-end and whether the aforvesaid bilances have been yeconciled? i nor, e C
natuie and extent of differences be reported, s

3 ! il

b} Observations on the reconeiliation statements Ay be repovted i the folfowin 0 C
manner? ‘ ‘ '

. Cash transactions renrining warésponded (give deta ils); )
(). Revenue items requiring adjpistment / write-off (give details); s
/ st

4
(ii). Oid ouistanding balancey remaining unerplained/ anadjnsted for over aue yea iy C

year-wise details), '

€) I case, aiy iterm desérves special altertion of the managenent, e aone oy fe -
repoiied. o “
o Minvestnoneynts /s =
Has the Branch kept money at call aned shovt 0olwee o povelased/ sold rvesinents S VINTITY :
the  vear? Iy v, whelhers @ stractions/  goidelines, it ay, Iaid down Dy e { ¢

T e S vt e S e e o, T T T ORI |- R N T SO s .

‘Uﬂ.n_u.1_./113_911“_?%!1}1;; Aui_hqm.y hmn; been eomplied with? Whetle, the sectvities Tedd i - f .
boolos of '{:E:u;':/fira el ave physically held by {9 {l
. e P ! L:‘
Ao Sadboipuneee ’

4 ] Q
{The angvaes to the iollerwing qirestions 1y be ] Hiion i |
g~ ) {/ s -_5‘-' MR £ dieesbion way be haged ot e joditen=s LY TH T T PR AN 1, f (:
- f:: ai :{Au{ e J‘.am 1 51,.._;2 «..i;edc of other wdvances, Tn vespect of Taipe awlvamees, ) e 4o !

WK ¢ dverse fealoves, deticiemeios wi T N T v L .
. 7 j ) .‘]3 1\1 e 1,.e‘au£w X (S..l.(tu,m,!e‘fj i, should be veported. T vespeek of aifier advi e ;,' €
,::'@, at Hor ny commmend wpore the veleyms aspects gonevally, alowy wiily LT EL PR |

it i v iy 1o bis veservation e on adverse ren K B parposes of flhe s SUTHN WISTIS | “
! (y

e
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PART-Il

STATEMENTS REQUIRED FOR FINAL AUDIT
-2 _,..,.__.,_,_,MM LR
FIMANCIAL STATEMENT
1. Trial Balance

™

Frofil & Loss Account

HBatance Shest

[

OTHER STATEMENTS

1. Slalement of Borrowings & Repaymenis,

™3

Statement showing scheme wise investmen.

Lo

Rale of interest on borrowing, lending and deposit,
4. Statement of Cagh/ Postage/ Bills and Saleable b
Demand Collection ane B

alance.
alance of Principal and interest.
Particulars of securities showing the market value of
(a) Statement on NPAs classification of Assets
(b) Provisioning statement.

(c)List of Bad/Loss Assets.

o o

Government & Trust Security.

( Loan account wise & Branch wise).

~|

8. Statement on position of depreciation on Assels.

9. Statement showing loan wise investment, recoveries and bhalance.

10. Period wise classification of overdie foan,

1. Period wise classification of overdue cash credit,

12. Non-averdue Coverage statement on SAQ.

13. Statement on Maintenance of fliquidity. (CRR/ SLR)

14. Reconeiliation statement of Bank Accounl.

15. Statement on defaulted and indebted societies.

16. Statement on category of outstanding advances and list of unrealised
pending for more than 3 years

- Detail List of Suspense Afc.

advances

18. Statement on Governiment assislance, share, working capital loan and any kind of

loan/ assistance.
19. Statement on expenditure incurred on vehicle.
20. Earmarking of investment towards reserves.
21. 8T (SAQ) loans and advances sanctioned and drawals.
22. Branch wise DCB on Cadre Fund,
Appendix
1. Particular about Branches,

LI T SR AL



SN

Noo

100
11.
i2.
13.
14.

15.

16.
17.
18.
19,
20.
21
22.
23.
24.
25.
26.

27,
28.
29.
30.
31.
32.
33.
34.

Flpiraye

Audit Personnel and Time Taken,

Sanclion and position of Staff strenglh of the Bank.
List of Members with share held.

Stafl position of Cadre Secrelaries.

Position of Dispute & E.P.

list of Registers and Books of Accounts maintained.
List of Sundry Debtors.

List of Sundry Creditors.

List of Outstanding charges payable.

Imbalance position.

Branch wise loan verification.

List of O.T.8.

l.ist of Top Twenty Defaulters.

Statement showing Deposit position. (Comparative for 3 consecutive years.
Specify Low Cost & High Cost)

Verification of Cash & Postage Stamp. '

Verification of Share Certificate.

Verification of other Investment.

Branch wise cash retention limit.

Un reconciled account recoverable.

Profit & Loss Alc of Branches.

Audit Recoveries of H.O. & Branches.

Details of Suspense recoverahle Alc.

Capital fund, Risk Weighted Assets, & calculation of CRAR.
Details of Loss Assets,

Stock Verification Report.

Annual budget vis a vis expenditure incurred alongwith comments of Auditor..

Profit Distribulion Statement.

MIS. '

Audit classification. ( As prescribed by NABARD / RBI)
Statement on Interest Subvenlion clajm.

Statement of balance in Branch Adjustment Account.
Details of Surcharge cases and E.P. thére on.
Outstanding paras of audit defects.

Caiculation sheet of levy of Audit fees.
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IMPORTANT POINTS TO BE DEALT IN THE STATUTORY AUDIT REPORT OF DCCE,

"1 a). CRAR by). Rislc Weighted Assel

Paiticulars . T

ey

Owi Fund.
Real exchange value of Capital.
Erosion if any.
Number of defaulting societies. {information should be furnished : Mumber of defaulted
PACS/WCS/ECS & Other societies out of total number of societies in that category.)

txcess Cash balahce more than 7 days if any.

Bxcess Cash batance MOIE 8 wilh
wWhether bank accounts are reconciled periodically or not with difference.
Deposits with utility service provision.
Comments on 5BD A/Cin Post Office & Other Institutions , dormant of active.

_\i‘\frl_ﬁ_ether non SLR investments are evaluated per':odical!y/maintenance of CRR & SLR,

|

Comments on investment policy.
t.

luated periodically or no

Whether all the investn ents are eva

Defaults in NODC.

Whether CMA review made quarterly or not.

Eggwments on non coverage of notified crops under NAIC % Insurance policy as @ whole.
Calculation of interest subvention and records maintained thereof.

Maintenance of loan application register & other irregularities in sanction of loan.

Credit appraisal of loan application.

—

22
23

24

25

26

27

—

25

29

43

44

v

lssue of sanction order of loan.
Whether fair practice code has been displayed or not.
Maintenance of Jocumentation register & safe keeping 0
Whether documents are propertly filled up or not.
Operation of CC joan without renewal.
insurance of Assets in case of hypothecatio!
post sanction monitaring visit.

T documents.

1 loans. '

———_

Maintenance of land register.

Whether periodical stock statement have been obtained or notin case of hypothecated
loans.
Whether sanction of loans are within the exposure limit or not/over drawal if any.

Is there any loan outstanding beyond the maturity date of FD, NSC & Others in case of Loan

Against Deposit.

Is there any system for intimating the depositors after maturity of their deposit.
d action taken by bank.

Amount of Gold Loan outstanding since long an
Number of indebied societies under liquidation and amount outstanding, .

Whether DCB Register is properly maintained or not.
Mumber of dispute and EP cases pending since long for disposal and amount involved.

patancing of Accounts/ Inoperalive Accounts.
Reconciliation of Accounts. (Specify the account not balanced and the account remained

unreconciled.}
Income leakage.
_|nterest paid & payable.
tnterest received & receivable.
sundry Debtor & sundry Creditor.
Reason of loss with list of loss Assets.
tmbalance { Amount & Number) with names of C.5.
“Whether Interest has been charged on agricultural loan monthly or hot.
Whether separate head of Account has been maintained for computer and computer

AR e



sl No Particulars ]

peripherals or not.

15 Whether Dead Stock verification has been made or riot. _

46 Whether Dead Stock register is maintained indicating the name of the article, date of
purchase and its value.

47 Violation of KYC, AMIL & CFT principles if any.

43 Maintenance of Complaint register.

49 Outstanding amount for more than 3 years in case of Suspense Recoverable & Branch
Adjustment A/C.

50 Payment of premium to DICGC in time or not.

5% Mini Bank deposit with DCCB. Whether it is more than 92.50 % of the Deposits tapped by
Mini Bank.

52 Monthly review of Sundry Creditor and Sundry Debtor.

53 | Submission of controlled returns .

54 Violation of BR Act, RB! Act, OCS Act & Rules and Other Laws.

55 Board members from defaulterd societies and non borrowing societies.

56 Absence from Board Meeting for more than 3 consecutive times by the Directors.

57 Perjodic Branch inspection/society visit .

58 Is there any due date diary for redemption of investments,

59 Whether monthly Trial Balance is prepared or not.

60 Whether NDT is correctly assessed or not.

61 Frauds if any.

62 Appointment of staff if any along with its mode of appointment and salary structure. Is
there any irregularities.

63 Disciplinary action taken against the employees of the Bank and procedural irregularity in
disposal of the same & its present status.

64 Observations of auditors on software adopted by Banl. Specify if it is performing properly
50 as to cater to the actual need.

65 Comment on NPA.

66 Third party Cheques/ Bills/Drafts-violation of guideline of RRI {No-18/07.38.23/2009-
10/6.9.2009)

67 Comment on off Balance Sheet items if any.

63 Comment on KCC.

69 MiS.

70 Inspection.

71 Staff Deposils,

72 internal control.

73 Do’s or Don'ts for Directors.

74 Staff Advances,

75 Financial Analysis

@ Working Capital/ Working Fund

b Net Warsth

c Cost of Management/ Cost of Estahlishment

¢l Real Income

e Owned Capital/ Borrowed Capital

f Credit Deposit Ratio

g Other important business ratio

12 ]
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